
MULTI-USE LIST FOR THE PROVISION OF HUMAN RESOURCE MANAGEMENT SERVICES

Ref: 076/0607DEWHA

PART B – APPLICATION FORM

Please complete the following tables and a schedule for each Service Type your organisation seeks to provide under the MUL arrangement. 

Company Details
	Applicant Name
	

	Applicant Contact Officer
	

	Contact Phone Number
	

	Contact Fax Number
	

	Contact Email Address
	


Applicant Corporate Information

	Applicant Registered Office / Address
	

	Applicant ABN
	

	Small to Medium Enterprise (SME)?

Indicate here whether the Applicant is an Australian or New Zealand firm with fewer than 200 full time equivalent employees.
	

	Government Business Enterprise (GBE)?

Indicate here whether the Applicant is a GBE and, if yes, the relevant jurisdiction of the GBE (ie Australian Government or State etc).
	

	Small Business?

Indicate here whether the Tenderer is not a subsidiary of a larger entity and employs less that the full time equivalent of 20 persons at the Tender Closing Time.
	


1. Your Business
Provide a statement that outlines your (the Applicant’s) core business. You should highlight specialised skills and previous experience in providing goods/services similar to those required under this MUL. You should outline the geographic locations where your organisation can provide the services.

2. Your Financial Viability

Briefly describe your organisation’s corporate history. If your organisation has been involved in significant litigation, real or possible organisational change, or disruption (past, present or pending), or any other activity which may be of interest to the Department please provide details. 

3. Compliance with Draft Contract
Please indicate whether you are prepared to accept the terms and conditions of the draft Contract (refer to Attachment C of the MUL) including acceptance of the insurance levels stated in the draft Contract.

Please delete one:  Accepted OR We wish to negotiate the terms and conditions.

4. Conflict of Interest
Applicants must declare any conflicts of interest, real or potential, that exist or may exist in the provision of the Services.

5. Services Applied For

Please indicate the Services you wish to provide to the Department under the MUL arrangement. Note that for each Service type you select you will need to complete a separate Schedule in the format of Schedule 1 to this Part B, describing your expertise and specialist abilities in that service area and attach the Schedule(s) to your Application.

	Service Type
	Indicate Yes/No

	Code of Conduct Services
	

	Performance Management Services
	

	OH&S and Workstation Assessment Services
	


6. Declaration by Applicant

Conflict of Interest

The Applicant represents that, having made all reasonable enquiries that it either does not have any known, actual or potential conflicts of interest in respect of the MUL, its application or the provision of the Services or Property, or, it has declared all such actual or potential conflicts as part of its Part B – Application Form.

The Applicant undertakes to advise the Department in writing of all actual or potential conflicts of interest in respect of the MUL, its application or the provision of the Services or Property immediately upon becoming aware of the same.

Further Representations and Acknowledgements

The Applicant makes the following further representations to the Department:

· it has examined the AusTender Terms of Use which are obtainable on the AusTender website (www.tenders.gov.au);

· it has examined the MUL documentation, the draft Contract, all documents referred to in the MUL and any other documents referenced or referred to in the RFT documentation, and any other information made available by the Department for the purposes of submitting their application;

· it has read, taken appropriate advice on and fully understood the MUL and its requirements;

· it has sought and examined all necessary information which is obtainable by making reasonable queries relevant to the risks and other circumstances which may have an effect on its application;

· the Applicant has satisfied itself as to the terms and conditions of the draft Contract set out at Attachment C and its ability to comply with that draft Contract;

· it has satisfied itself as to the correctness and sufficiency of its Application; and

· it has accepted and has fully complied with the provisions of the MUL including the terms and conditions in the MUL and it has accepted and will execute the draft Contract, in each case save only for the matters detailed in their application.

The Applicant acknowledges that:

· the Department will be relying on all of the information contained in and all of the representations made in the application and any subsequent written and/or verbal clarifications;

· the Department may exercise any of its rights set out in the MUL, at any time;

· the statements, opinions, projections, forecasts or other information contained in the MUL may change;

· neither the lodgement of the MUL nor the acceptance of any nor any agreement made subsequent to the MUL will imply any representation from or on behalf of the Department that there has been no material change since the date of the MUL or since the date as at which any information contained in the MUL is stated to be applicable;

· except as required by law and only to the extent so required, neither the Department, nor its respective officers, employees, advisers or agents will in any way be liable to any person or body for any loss, damage, cost or expense of any nature arising in any way out of or in connection with any representations, opinions, projections, forecasts or other statements, actual or implied, contained in or omitted from the MUL;

· the Applicant will be responsible for all costs and expenses related to:

· the preparation and lodgement of its Application;

· any subsequent negotiations;

· any other action or response in relation to this MUL; and

· where the Applicant has sought its own professional advice as appropriate and has not construed the MUL as investment, legal, tax or other advice.

Confidentiality

The Applicant acknowledges that the Department may disclose, and consents to the Department disclosing, any information provided by the Applicant, whether confidential or not:

· to its advisers or employees solely in order to evaluate or otherwise assess the MUL;

· to its internal management personnel solely in order to evaluate or otherwise assess the MUL;

· to the responsible Minister;

· in response to a request by a House or a Committee of the Parliament of the Commonwealth of Australia;

· to another agency, where this serves the legitimate interests of the Commonwealth;

· where the information is authorised or required by law to be disclosed;

· where the information is in the public domain otherwise than by Department disclosure; and

· where the disclosure is required to meet the Department’s reporting or accountability requirements, including, without limitation:

· under the Financial Management and Accountability Act 1997 (Cth);

· to the Australian National Audit Office or any other auditor appointed by the Department;

· in accordance with the provisions that require notification of Department contracts on AusTender;

· in accordance with the Requirements for Departmental Annual Reports (published by the Department of the Prime Minister and Cabinet); and

· to the Commonwealth Ombudsman.

The Applicant acknowledges that the Department has received this application in reliance on this Declaration. The Applicant acknowledges that the Department may suffer loss if any of the representations, undertakings, consents or other statements in this Declaration or the Applicant’s application are misleading or deceptive.

Dated:

Duly Authorised to Sign Application for and on Behalf of (state full name of Applicant)

	SIGNATURE OF REPRESENTATIVE

	




	NAME OF REPRESENTATIVE (In Block Letters)

	




	POSITION OF REPRESENTATIVE (In Block Letters)

	




	SIGNATURE OF WITNESS
	ADDRESS OF WITNESS

	


	







	REFER ENQUIRIES TO:
(Name in Block Letters)
	TELEPHONE NO.

	


	




SCHEDULE to MUL APPLICATION

NOTE TO APPLICANTS: You must complete a separate Schedule for each Service Type you seek to provide to the Department under the Multi-Use List arrangement. For each Schedule, please indicate which Service Type you seek to provide and provide responses to the questions outlined below.
[Insert Service Type]
1. Expertise and Specialised Skills

Outline your, or your organisation’s, expertise and specialised skills in the Service Type area you have nominated as it relates to <Applicant please insert a description of services>.

2. Personnel

Provide CVs for your proposed personnel who will provide the Services under the MUL. Provide information on how your organisation and its personnel maintains the knowledge and skills required for the provision of the Services.

3. Timing and Location

Provide information on how you or your organisation will meet timeframes and provide the Services in locations across Australia as set by the Department. Please include information on project management approaches and flexibility in service delivery.

